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MAHARASHTRA STATE BOARD OF VOCATIONAL EXAMINATIONS, MUMBAI

Examination, July, 2014

CERTIFICATE COURSE IN COMPUTER OPERATION WITH M. S. OFFICE

[´Éä³ý ----6 iÉÉºÉ]

(BEÚòhÉ MÉÖhÉ----200)

B¨É. BºÉ. +ÉìÊ¡òºÉ (|ÉÉiªÉÊIÉEò -2)

1. iÉÖ̈ ÉSªÉÉ EòÉì±ÉäVÉSÉä ]õÉ<Ç̈ É ]äõ¤É±É (´Éä³ýÉ{ÉjÉEò) <xºÉ]Çõ ]äõ¤É±É Eò¨ÉÉÆb÷ ´ÉÉ{É°üxÉ iÉªÉÉ®ú Eò®úÉ.

2. MS-´ÉbÇ÷ ¨ÉvªÉä ¤ÉÉªÉÉäbä÷]õÉ iÉªÉÉ®ú Eò®úÉ.

3. JÉÉ±ÉÒ±É|É¨ÉÉhÉä bä÷]õÉ ]õÉEÚòxÉ OÉäb÷ xÉÉ´ÉÉxÉä ºÉä́ ½þ Eò®úÉ :--

xÉÉ´É ¨ÉÉEÇòºÉÂ 1 ¨ÉÉEÇòºÉÂ 2 ¨ÉÉEÇòºÉÂ 3 BEÚòhÉ ]õCEäò ¸ÉähÉÒ

+Ê¨ÉiÉ 80 70 80

®äúhÉÚ 70 60 90

®úÉVÉÒ´É 60 50 80

¨ÉÊxÉ¹É 50 30 90

ºÉÆVÉÒ´É 40 40 80

+ÊxÉiÉÉ 70 70 90

JÉÉ±ÉÒ±É|É¨ÉÉhÉä |ÉÊGòªÉÉ Eò®úÉ :---

(+) ¡òÉì̈ ªÉÖÇ±ÉÉ ]õÉEÚòxÉ ¨ÉÉEÇòºÉÂ ´É ]õCEäò´ÉÉ®úÒ EòÉføÉ.

(¤É) JÉÉ±ÉÒ±É|É¨ÉÉhÉä OÉäb÷ tÉ :---

VÉ®ú % > = 90 iÉ®ú OÉäb÷ = A

VÉ®ú % > = 80 ´É < 90 iÉ®ú OÉäb÷ = B

VÉ®ú % > = 70 ´É < 80 iÉ®ú OÉäb÷ = C

VÉ®ú % > = 60 ´É < 70 iÉ®ú OÉäb÷ = D

VÉ®ú % < = 60 iÉ®ú OÉäb÷ = E.

4. ‘‘ MS-Powerpoint ’’ ´ÉÉ{É°üxÉ |ÉäZÉå]äõ¶ÉxÉ iÉªÉÉ®ú Eò®úhªÉÉºÉÉ`öÒ {ÉrùiÉÒ Ê±É½þÉ iÉºÉäSÉ iÉÖ̈ ÉSÉä
Ê¶ÉIÉhÉ ´É iÉÖ̈ ÉSÉä UÆônù ªÉÉ¤ÉÉ¤ÉiÉ {ÉÉSÉ º±ÉÉ<ÇbÂ÷ºÉ iÉªÉÉ®ú Eò®úÉ.

5. iÉÉåb÷Ò {É®ÒúIÉÉ.

6. ]õ¨ÉÇ ´ÉEÇò.
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(ENGLISH)

[TIME ALLOWED — 6 HOURS]

(MARKS — 200)

M. S. OFFICE
(PRACTICAL-II)

1. Create your college time table in MS-Word using insert table command.

2. Create a bio-data form in MS-Word.

3. Enter the following data and save it in grade .xls :—

Name Marks 1 Marks 2 Marks 3 Total Percentage Grade

Amit 80 70 80

Renu 70 60 90

Rajeev 60 50 80

Manish 50 30 90

Sanjeev 40 40 80

Anita 70 70 90

Do the following :—

(a) Computer the total marks and percentage of each student by
entering appropriate formula.

(b) Computer the grades based on following criteria :—

If percentage > = 90 then grade = A

If percentage > = 80 and < 90 then grade = B

If percentage > = 70 and < 80 then grade = C

If percentage > = 60 and < 70 then grade = D

If percentage < = 60 then grade = E.

4. Write procedure to create a presentation using MS-Power Point and create
5 slides showing your hobbies and qualification.

5. Oral.

6. Term work.

———————

Marks

25

Instruction.—All questions are compulsory.
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